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= Recommended Audit Procedures

m Country Classification
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used by UFl and Tradeshow Week
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= Total amount of space occupled by exhlbltors.

of the multl-storey booth contra booths,
sponsored lounges and other display areas
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exhibiting companies’ stands. These could

and principals
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attendees
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* Covered and outdoor areas should be indicated
separately
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— Verify the invoices and receipts against the
agreements or offer/acceptance letters
the organiser and the exhibiting companies

*x Covered and outdoor areas should be indicated
separately
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that adequate procedures are in place to
exclude cancellations by companies
Include late confirmations of participation

Issue credit notes in respect of cancellations
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Companies participating in national pavilions
are considered as individual exhibiting
companies even if only one contract is signed
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oredicted output
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* A trade visitor who visits an event over a period of many

* Exclude passes issued to press, exhibition/trade fair
personnel and exhibiting companies
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the figure on the number of visitors to these events
collectivel
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Asia, West Asia

Europe and Central Asia: Eastern Europe, Western

Europe, CIS

Oceania
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EMS Working Group
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